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Informed Notice of Proposal or Refusal to Change Evaluation, Identification, Educational Placement or 
Free Appropriate Public Education 

District Policy: 

•	 Parents must be notified prior to any change in evaluation, identification, educational placement, or the 
provision of FAPE. 

•	 If the parent is not present at the IEP meeting, delay the initiation of the specified change for 10 
calendar days. Immediately provide a copy of the IEP proposal to the parent to review (US. Mail or in 
person). Document the contact in the parent contact log. 

•	 Write the "Description of the action proposed by M-DCPS" and "Explanation of why this action is being 
proposed" when the IEP team determines a change in a service is appropriate (even if the parent 
disagrees). 

•	 Include the "Description of any action being refused by M-DCPS" and "Explanation of why that action is 
being refused" along with the "Description of the action proposed by M-DCPS" and "Explanation of why 
this action is being proposed," if any, when the parent requests a change of service that the fEP team 
does not provide. 

•	 Complete the Notice of Proposal/Refusal on SPED-EMS. Do not use FM 4877. 
•	 Click the FAPE tab on the student blue menu bar and follow the prompts 
•	 Signatures are not required on this form. 
•	 FAPE forms should not be issued when the proposal is a change to an alternative education program 

(change in location) if the time with non-disabled students (educational placement) remains the same. 
•	 "Description of any action being refused by M-DCPS" and "Explanation of why that action is being 

refused" is used when the parent is in disagreement. 
•	 Refer to the FAPE Tab User Manual posted on the bottom of the SPED-EMS Main Menu page for user 

information 

Changes in Evaluation, Identification, Educational Placement or FAPE 

The 4 basic sections to the FAPE document address the following: 

1) Changes in Evaluation 
2) Changes in Identification 
3) Changes in Educational Placement 
4) Changes in FAPE 

You must complete each section OR check N/A for any section that is not applicable 

1.	 Write the proposal/refusal as a Change in Evaluation and describe the evaluation procedures the district 
proposes to conduct as in the example below: 

At an RT meeting, a parent requests a certain assessment. The team considers the request but determines that 
a different assessment is warranted. 

Write a "Description of the action proposed by M-DCPS" and "Explanation of why this action is being proposed" 
as well as the "Description of any action being refused by M-DCPS" and "Explanation of why that action is 
being refused". 
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